Use the template below to prepare a Modification Request for an existing SSP task. Each section contains a description of what is required and an example.  Revise each section to fit your requirements. As you enter your text, be sure to delete or write over the instructional and the example texts. Do not skip or eliminate any sections. Please do not use bold, underline, indents or change the text (must be in Normal, Times New Roman size 10). Do not include graphs, pictures, charts or graphics. All apparent indents are spaces. (PLEASE DELETE THIS PARAGRAPH BEFORE SUBMITTING THE SOW TO ARO.)
I. MODIFICATION REQUEST TO TCN XX-XXX ;   DELIVERY ORDER # XXXX

      Example:  Modification Request to TCN 01-752;  DO  0875

II. JUSTIFICATION: Indicate the reason for the modification.

        Example:  Technical services are required for an additional 6 months in order to provide more relevant data.

III. SECTION H.2 STATEMENT OF WORK (CHANGES). Identify each SOW section that will be affected by this modification and indicate the changes. 
        Example: 

      Section 4, SPECIFIC TASKS, modify as follows:

        Modify  Task 4.c to read. Analyze the strategic integration of the Office of the Chief of Staff, Army into the decision framework of the Office of the Secretary of Defense.

        Delete Task 4.e.   

        Add Task 4.g.  Develop recommendations concerning the establishment and full implementation of the Executive Office of the Headquarters, Department of the Army to ensure that the Office of the Chief of Staff, Army is fully integrated with the other component offices.


       Section  7. PLACE AND PERIOD OF PERFORMANCE, WORK DAYS AND TRAVEL, modify as follows:

a.   Place of Performance  No Change
b.   Period of performance  Change

FROM:  17 Nov 2005 – 16 Nov 2006     Final Report due: 16 Dec 2006 

TO:       17 Nov 2005 – 31 Jan 2007     Final Report due: 2 Mar 2007
c.   Work Days Increase by 20 from 60 to 880
d.   Travel  Add one 3 day trip for the PI to Washington, DC

IV. COST ESTIMATE.  Submit a budget and the funding for the change with the request (not to be part of added or modified tasks or added work days, but as shown here) 
Principle Investigator        20 days           $500/ day           $10,000

Travel, 3 day trip to Washington, DC                                 $  1,500
SubTOTAL                                                                          $11,500

ARO fee (check website)                                                    $    
http://www.arl.army.mil/www/default.cfm?page=254
TOTAL   Transfer to ARO                                                 $XX,XXX









